
Know how to fill 

DIS Request Form
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DIS Filling Guidelines
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 Off Market/Inter Depository DIS Process –

 Off Market/ Inter Depository – CDSL

 Off Market/ Inter Depository - NSDL

 Off Market Sale/Purchase – CDSL

 Off Market Sale/Purchase - NSDL

 Unlisted Share Transfer



DIS Filling Guidelines :
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 Shares which are going to be transferred should be available in 

respective Demat Account.

 Instruction for Delivery/Receipt to be ticked.

 Properly tick for off market or Inter depository transfer in case of NSDL 

and write in proper place for CDSL.

 Target DP details are properly filled on Off-market DIS Slip.

 ISIN Number, ISIN Name, Quantity in Figures and Words to be properly 

mentioned. 

 DIS Date , Counter CM/BO Name, Total number of instructions in words 

to be written.

 Unwanted space should be strike out.

 All Account Holders have signed the DIS Slip.

 The date of execution should be the same as the date of DIS processed. 

Keep the execution date blank for DIS which process after hardcopy 

received at H.O.

 For Off mkt, reason code and reason/purpose name to be mentioned. 

Proper relation to be mentioned in case shares transfer within family 

members.



DIS Filling Guidelines :
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 Internal ref. No. and transaction enter by to be mentioned incase 

maker done by CXO else keep it blank.

 OTP Authentication is Now Mandatory for all Off Market Transfers.

 Client will get the OTP authentication link to his/her registered 

mobile number or he/she can   directly complete by visiting 

NSDL/CDSL website.

 OPT Link for CDSL for Off Market/Inter DP/Pledge ---

https://www.cdslindia.com/Authentication/OTP.aspx

 OPT Link for NSDL for Off Market/Inter DP ---

https://eservices.nsdl.com/

 Click on this Option for NSDL :

 For Off-Mkt Sale/Purchase annexure should be affixed along with 

DIS from respective Depository.

https://www.cdslindia.com/Authentication/OTP.aspx
https://eservices.nsdl.com/iweb/#/acc-validation


Sample Filled Deliver Instruction Slip - CDSL
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 Off Mkt/Inter Depository other than Off Mkt Sale/Purchase 



Sample Filled Deliver Instruction Slip - NSDL
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 Off Mkt/Inter Depository other than Off Mkt Sale/Purchase 



DIS Filling Guidelines : Off Mkt Sale/Purchase
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 For transfer reason Off-Mkt Sale/Purchase, one annexure should be 

affixed along with DIS from respective Depository.

 All the details are mandatory to fill in off mkt annexure.

 DIS filling is same as mentioned in the above slide.

 DIS Ref/Serial No , DIS Date, Consideration amount to be mentioned as 

per DIS.

 Source BO Id is the client DP Id and Target BO Id is the receiver’s DP Id.

 Payment Mode – Cheque/Instrument , Electronic or Cash to be 

ticked/written 

 Transferee/Buyer’s name, bank name, bank account number, 

Instrument/transfer number and date of transfer to be written.

 Sign required from all account holders as per Demat account.

 For unlisted share transfer the process is same as off mkt sale/purchase. 

The only details to be changed as buyer/transferee. 

 EDEL LAND LIMITED

 DP Id : 12032300

 Client Id : 07315169



Sample Filled DIS Off Mkt Sale/Purchase - CDSL
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Off-Mkt Sale/Purchase Annexure-CDSL
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Sample Filled DIS Off Mkt Sale/Purchase - NSDL
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Off-Mkt Sale/Purchase Annexure - NSDL
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Important Points :

 All the details should be mandatorily filled.

 DIS/Pledge forms should be only in the CXO custody.

 DIS can be processed on scan, incase of maker entry done 

by CXO and for unlisted share transfer.

 Rest DIS will be processed only after hardcopy received at 

H.O.

 Dispatch physical form on the very next day of DIS process.
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